TS ARt Aefaeneardtes
fa=meatamst AiavantaaT IusF TSfauaTE
=T SUETEd.

TERTE, 916
SHHURT fawmr
e fuia i festten- Q0% /w53 ¥/smufsn
TR, T %00 033,
7o : QW STHART, R034

ST -~ R) 3 I T 918707 fa T, ST 0T ShHfeh : THEW-RoR % /M.3h. R3/faf¥T-3,
TSR ol ThJaRI, R0¥
R) 3= I I {91707 farqmT, ST 0T shHie : TAEUT-R033/9.55. Qus/fafe-
3, fee R HarY, R0%%

AT -

STOTEURT faqTTHeT icdT, HeH J o UIeadR Yeheurd Foeiul, e, deheud
Y™, ST o 99 o=, 99T e, RIFI0T, STeT fa=]d, €’oT qRIEar 8. oM
FHIUATA I, TRTHIR Thed STeIg T JUT VAR HeRTE FT WK G meriess,
fagel qredyR foshrg e, dml wedHR faw Hemees, Wisarer yedyR faw
TETISES, TIhUT UICHHR (TehT HeTHSe AT UTe HeTHgeaTdl TITIT hivdTd ST 37T,

<|l>;‘:|¢| Jrerforen IR0, R030 3T IR ST ATHE STl (Internship)
U &1 HecaTal 9N 379 itrent faw=ren freror som=an formeatr stiawentaar «my
FOA ATl 3. ATER STTGURT [HITd Tegel aeion=a1 hiehreiaedet Hied]
yitrent faweren f¥reror B eraetean fammeaiaT s@Tel o faamIIdier shmm=n Yerel SFvd
T sl SofeRed fonmeai Wi S9arn @y i JiosIdiel e
SIEATATAIRT BIEA, AT R ST STAIART RTET0T T STHeTeT [oRmeATehidT SToTsya]

T STARATEdT SUSHT TS {SUAT S ST TSR &l
IEe -

MRS ST AT (RIS o Hellaeerdid aiseh! fauges T gq
A T AL [T SR Tehed, SUHT = ST, STAHaeH, ST
T, T, e oo, Wehod TG 3. Jed Hifgd! seTal o el Jeel SFvd
HUGTAIET U T STTET [t i SRRl SETdiel HiasTdiel AT
AR ITANT FTeT AT FEHART STorHus] o= STl HeRTe
AR Gemyd ST (MERI), TR, Hegedl Gehodras TEeAT (CDO), TR o
STATSIST & €R0T TRIIAAT FaeT (DSO), TR AT A+ T8 IR el &1 hrAerarTe
ATARENTHAT SUSHH TSI =T ST I 3T

. SACRANGAT IUHH IUCTSH e QUATE HIIATE! HeTaTersh, GahedH, HRTeu,
STATSIRTH, TNET & GRITAaT (FSTEe), T, TR AR H0aTd Jeet. aud Ta<
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U ARy (H=01 9 gu= merddrets (SusTEad), T, AT Areshed TRl

STRATIAT ITHATER! otz Haggaidier ey, 31 o Il a9= 98 IUsHa)

ST & SIS U ETeIT= ShraTRl @ettol STHT0T Telot.

i.

ii.

iii.

iv.

vi.

SrerfUTeR 3TedT:-

37) TENTE TSATdieT Jar U ARl HeToenerard Ugal STeTshaTe]
(BE TRl BTech) fara=an ferar =iiear orsid f¥rend steetor fermmelt stiawantadn
STSHHTHIS! IT TR

3 TERTE TSI H=IT e foremmdiaresy it ugeqer usdl (ME
TehaT MTech) =T UfeeaT fohal SH=4T oIS F¥Tehd STeAeAT formell STiaRatdT
STSHHTHIS! U1 TR

AMTRATATS @&~ [arme Efauard Jom=ar SAiaRanardT IUshH WEy o
FIATTH ([UTee d 3189 AaEadal Hue Herdarets (FUsTaey), O, AT
U, TET Afg=ATuel ST HICTaeara! STu=aT STeRaddet e Gafed
TSIl =l To- ShivaTd J5ot.

AT FOATRN Uge:- SRl STHAERET gt TR dARTeroT uRee=n
(AICTE) (internship.aicte-india.org) a1 WeeTaR 3TTAcIeT KON 0 STETIH
T, AU TSIl HICHRYTT BTHUN T 75T e FHITATT AT,
feremeni=it W&~ TR ITHHTTT MERI, CDO, DSO @ IR &9 Hraeamse
ae AT [Tl TRl ST Herareish (HsTdes), Y, Amemes Fived
e, fHag raarear TR foemeitat wo% S Afeen faemeatae sradia.
A T AigeT foemelt Iucted 7 e &7 SHTeR o foeneatt fae svard
RECH

foremeft fradevde - Tom o FomT=ar 9 SFiaRaTad Uk SUcTsd
T JUT=AT TN HRATAITSTIR A HETORedTdiet oremedi=T e i, aad
7S] SHYOT=3 fa=eate SIetfUTeh SR, STcRaNaaaTa! SATevdeh Tl v

: o [ : o o d o (A WR [aY < O _ . o
Al (AR enad Geqlddlg iR SATAGIIAA] [dell=Alz] [qasiigAidiet enl4dlel wﬁm

HIRERRT AT AT TR HI0dTd e,
ATARATIAAT HTAHHTEN SUET:- SR HIAHATT TSN Haied Teiees
ST v sHdie.

vii. FT  ANEATS:-  AANGdT IUHH GHTA  SAfaq STSasard aisrefomei=i

YT 378l Gardd ShrishRl ST AreAThe el {0l JY-ThNh

.

viii. TOTOS: - feremmeai=t STaRantadT SUshH AHTEHSRREG R Ul hedT-aR e

HTSTeA THTOTTS Gt ShRshRI ST TRTee SugTd Jga.
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3. ATRATHAT HISTEE AcRartad foemeat-t ST waare aqurs Ham:-
FAATIRUMUT [T HHAAAT AN Sl FEH Io  STiaienaa
foremesieh g shot STTEet.

ii. 3TicRentad foemet = Muade oot et 3nfoT foumT, «r s 2
ROTIET G T Hfecl hivTeTa | SRl fohar TeieT 35S HI0TR el

iii. 3TToRENTE foremell ST Sifgeh O SATUehRIET STaT 0T 16!, faummae
ot SHHTER 30T forammren Sifges Ao To-igdT SHIeehRYul IREe.
SOOI AT TTeRenTad foemell o ot S91 3= T9reTor Teien Geifd 3T of Ten
HRATSHIS! T V&I,

iv. Teheq T IRuTHeR formelt ST Geifd Seur fo1eTor TR g Fivrde! S
UR Rl U2, Teeew, WUEdsR HIURES (Fd Hig) 3N URRHT,
ThHTUTEAT R AT 2o dd Sifgs HusT AeR TadusT faummse
.

v. Sficanad foemel faurea qd WamH, @i ST SRiaER ST
AMAR/IREEHE WE h& ITehdiel. day, a1 YIS [G9TTEE M=
STHAAT HTecl HIVTATET TR SHS AT AUTR TR,

vi. TR foamedigR fafeael fher Tomi¥d ool hIvTEl IR ST
AT STEN AN STHAT Tiest Tt JL/IEATSST & STeRanaa foerearr
SferTeh Tl 3TTed.

vii. FEHTEROUTIUT STiaRaTtae fomel 7wer qatig et Harg |re IIehuTR ATt fehat
T AT %% IRUIR ATl qfy, STioRantad foemel e fhesr st
STATRT=I e TTEITER STaea [T S e Teiel AT |TY ITehlet.

viii. SIOTATET Taaae foemedl war Ayt (e fr sesier) faarmeared=
AT HTHOTR AT,

ix. STHHTHFEHRE FHEMR FEEHANT oAy, Heldd Tem TRl STiaRanaar q&d
T EUATET STTRETad [aemeaiehg Teheard T i &3 IIha.

. TR STUNER FHRUMHeS IR I T TS IUHH U7 FHI0T 91
AT Geielie TRTeTomei Feferd iR SIRTdT T ot qerge T ST STTevash
TR

¥. ATALATTEAT ITFHATAT 3 T I~

. > o o [a) o C k3 o

i, STTRETEAT HIeAeEid TRV HRUMS TETE faemear sTiaRanddr 3ushy
T/ HIUITET SAFHR TeTIaTeTn (HISTHa), TR, AT I e,

ii. STTARENTEAT SUSHHTAT FEHi 86T FHITATET ATUHFR TAduaT [T9mTre ge Goe-
TETEATeTeh (YUSTHay), A, 1RTeh JHT ST9e.

: o o ¢ ) .. o n o

iii. TTaaT e foameaicl TG HHAT Gerdd iUl Ta%d Seidied fohan
TGS ShIUTATRT ShiR/eRT Shidl JUTR ATel.
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v, STTCRATAT IUSHHTA THT U= {S=eiAT SHivTde! =i/ T, 9= foher @e
3 STAUIR ATET.

v. TaumTdier Heifed stefterss ST € STioRaT T SUSHHTET AMYeh STedlel STefiersh
AN I TEHATAsh, MRS SAMIIileh! UT9meror Ysifat (META), A1eTeh T
RIEC I

vi. 3TeeTeR SAMIEAT o HedeToieh, TR ANTIIIh! UT9TerT Felite=T (META), 9T
T Aleel SRR UM H1H UEdiel. Aeel TR STiaRanadl SUsFHTET S
3TEATeT STCTHURT [T, HaTeTa 32 UISaTeiiet.

vii. AICTE UieeTaiet AU SIS STerduaT fsmeTaia STiawatadr qut shefed
formei= 329 (database), T GAR ot &I SATE] HIEd! SUCTs BT
AICTE U Tied SHEUl Y0l d ST 3Tealel daR hviemeddl Hradrwe!
eI (SASTHas), T, AR AT HReaR §- TR HeosTHhd v

e,

W, e HATRETdT SUSHHTHES Gordl o FHH STATe! AIE hrRGre ST
YT URATE 3. 2 T o Tad SISell 3T AT ddldd STHeTsTeuT FIul v
e,

T M R HERTSE I www.maharashtra.gov.in IT Hehc IR JTcTe]
SHXOATT HATAT ST T Hehel i 30340224204R¥ ¥R\ T HTE. BT R fesiieat
TR Tefifehe 6 FIEUaTd I 37T,

He RIS I Yl A HATRMTHNT I A1d1,

Digitally signed by RAKHI VASANTRAO CHAVAN
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Appendix 1 - Offer Letter

With reference to your application and later interview you have had with us; we are pleased to
confirm your appointment as ‘Intern’ in Water Resources Department, Government of
Maharashtra from ................... 170 JEURR subject to the following terms and
conditions:

1. The Intern shall follow the confidentiality protocol of the Department and shall not reveal
to any person or organization confidential information relating to the Department, its work,
and policies.

2. The Intern shall not claim any intellectual property right, of work done at the Department
and must strictly keep the confidentiality of Department’s intellectual property. Any
violation/infringement will be viewed adversely against the intern as well as the institution to
which he/she and may invite right action.

3. The students and the college/university/educational Institute concerned shall have no claim
whatsoever on the results of the project work. The department keeps all intellectual property
rights in patents, designs, software copyright (source code) and publications, if any, that may
be generated during project work.

4. Interns may, with the prior permission of the Department, present their work to academic
bodies and at seminars/conferences. However, even for this purpose information that is
confidential to the department cannot be revealed under any circumstances.

5. Any papers and documents written and/or published by the Intern should carry the warning
that the views are the personal views of the intern and do not stand for or reflect the views of
the Department.

6. The Interns will follow the advice given to them by the Department about representation to
the third parties.

7. In general, an Intern may not interact with or represent the Department via- vis third
parties. However, Interns may specifically interact with third parties on behalf of the
Department depending on the nature of their roles and responsibilities.

8. No Intern shall interact with or represent the Department to the media (print and
electronic).

9. Interns shall adhere to workplace norms and abide by ethical standards followed by the
Department.

10. In case of unsatisfactory performance, the concerned intern may be told by the
Department to drop the project work before the completion of the term of internship.

11. The internship shall be ended forthwith at any stage if the intern is found to be ineligible
and/ or the information supplied is found to be incorrect or on grounds of misconduct.

I have read the terms of conditions and agree to abide by it. I hereby accept the offer of
internship.

Date: Signature:

Place: Name:

I3 93 Ul §
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Appendix 2 — Self-Undertaking

I , student of College, hereby
undertakes as follows:

1. Confidentiality: I acknowledge that during my internship at the Water Resources
Department, I may gain access to confidential information, Government internal procedure,
etc. [ undertake to maintain the highest level of confidentiality during and after my internship.
I understand that discussing or disclosing any confidential information to external parties is
strictly prohibited.

2. No Claim on Research Work: I acknowledge that any research work, documents, reports,

or intellectual property I create or develop during my internship will remain the exclusive
property of the Water Resources Department. I understand and agree that I have no claim,
ownership, or right to any such work produced during my internship.

3. Non-Disclosure of Information: I undertake not to disclose, share, or use, sharing, or using

any information acquired during my internship for personal gain or the benefit of any other
individual, organization, or entity. I understand that this non-disclosure obligation extends
beyond the termination of my internship with the Water Resources Department.

4. Return of Materials: Upon the completion or termination of my internship, I will promptly
return all materials, documents, or property belonging to the Water Resources Department,
including any copies or reproductions made during the internship.

5. Compliance with Policies: I undertake that I will comply with all policies, rules, and
regulations of Government of Maharashtra during my internship. I understand that failure to

adhere to these policies may result in the termination of my internship.

6. I, acknowledge the ‘Certificate of Internship’ will be awarded to me after successful
completion of the internship.

By signing this undertaking, I affirm that I have read, understood, and agree to abide by the
terms and conditions specified herein above.

Date: Intern's Signature:

Place: Name:
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Appendix 3 — Certificate of Internship

This is to certify that <KMr./MS.> ... a <student/
graduate> of <University/ Institution> has successfully completed <his/her> Internship with
the Water Resources Department, Government of Maharashtra from ............ t0 it

During the period of internship, he/she was working with the <project name/ institution
name> and was diligently involved in the tasks and projects assigned. He/she proved
commendable commitment, dedication, and initiative-taking attitude.

This certificate is awarded in recognition of his/her hard work, valuable contributions, and
eagerness to learn which significantly enriched the organisation. We extend our best wishes in
all his/her future endeavours.

Date:
Place:

Name and Signature of Authorised Signatory
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Appendix 4 — Orientation Structure

Department Background

History

Vision, Mission, and Values

Department Structure

Major Projects/ Programmes

Department Culture

Office Timings and Attendance

Dress Code

Holidays

Lunch and other breaks

Leave policy

Confidentiality policy

Policies on sexual harassment and call and email etiquette

Code of conduct — expected behaviour from interns

Aid provided by the department during internship

Internship Structure

Expectations from Interns

Important Dates and Events

Guidelines for interacting with mentors/ supervisors and other officials

Accessibility to department resources
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Appendix 5 — Task Assignment

Mentor Details

Mentor Name

Designation

Email ID

Phone No.

Internship Details

Start Date

End Date

Duration

Location

Name of Allotted Interns

Project/ Institution (assigned to Intern 1)

Project/ Institution (assigned to Intern 2)

Tasks (assigned to intern 1)

Task Details

Task one

Task two

Task three

Task four

Task five

Tasks (assigned to intern 2)

Task Details

Task one

Task two

Task three

Task four

Task five

Date:

Mentor Signature:
Mentor Name:
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Appendix 6 — Internship Work Plan

Intern Details

Intern Name

Office/Division

Course

Year

Email ID

Internship Details

Start Date

End Date

Duration

Location

Assigned Project/ Institution

Name of Mentor/ Supervisor

Suggested Work Plan

Task Detailed Sub-Tasks Due Date | Mentor/ Supervisor Review

Task one

Task two

Task

three
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Updated Work Plan

Tasks Detailed | Due Completed | Intern Remarks | Mentor/ Supervisor
Sub- Date Remark
Yes/ N
tasks (Yes/ No)
Task one
Task two
Task three
Date:

Intern Signature:

Intern Name:

Mentor Signature:
Mentor Name:
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Appendix 7 — Evaluation of Internship Programme

Criteria

Details

Outcomes of Internship

Did the internship achieve expected goals?
Percentage of completed task with respect to uncompleted task.

Reasons behind completion and not-completion of task such as
lack of required skill sets in interns, lack of clarity, limited time,
lack of resources provided etc.

Application Rate

No. of applications received

Retention Rate

No. of interns who completed internship/ Application Rate

Cost per Hire

Total Cost for hiring one intern
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